
Acrobat

1. Versions and formats

pdf/x
pdf/e
pdf/a

Acrobat
Forms added

Acrobat pro

pro printing

Reader usage rights

Redaction

Batch processing

Index files

Autocad, Visio, Project, pdf/x, pdf/e, pdf/a

Engineering

Acrobat extended
Cad, presenter, flash, 3D, pdf mapping

Reader

File Management

Version of files

Organizer

Adding tags to documents

2. Environment

Components

Menu bar F9

Toolbars

F8

Managing toolbars

Docking

Labels

Resetting

Hiding

Tools

Navigation pane
F4

Panels

Page display
Grid and rulers

Short cuts

ctrl-h

ctrl-l

ctrl-+

ctrl-f8. Batch Processing

Reduze file size
Examine Document

PDF Optimizer
Redistilling files via ps

Creating batch processes

Recognize text in multiple docs

9. Review and Markup

Commenting preferences
Sticky notes

Text Edits
Stamp tool

Markup and drawing tools
Compare Documents

10. Interactivity

Bookmarks
Articles

Links
Page Properties

Destinations
Buttons

11. More Advanced Topics

Security

Password security

Digital IDs

Certifications

Color Management
Forms

Print production

Javascripting

http://www.evermap.com/javascript.asp

http://www.pdfscripting.com/

http://acrobatusers.com/

12. Resources
http://www.evermap.com/

Download the help file

13. New in Acrobat X

What's new in help file

Where is ... ?

OCR = Tools Recognize text

Find

Tools Actions = Batch

File Save as Optimized PDF

Extra Tools as Production and Document Management

Typewriter = add text icon

Insert Blank page & New blank doc

Toolbar area

Adding tools

Reset

Hide

Add Quicktools
from Customize

dragging and dropping

Use of Properties bar



Acrobat
Single keys to access tools

Preferences
Ctrl+K

Default document settings

3. Navigation & Reading

Zooming & Reflow

Shift Marquee for dyn zoom

Loupe

Pan & zoom

Scrolling & Autoscroll

Views

Initial views
File properties

Modi to open

Windows
Split

Spreadsheet split

4. Searching

Search tool
Ctrl-f

Ctrl-G, next and Ctrl-Shft-G

Search pane

Advanced options

Operators: white
AND (whale OR Ahab), Not, <>

Google
type filetype:PDF

Search preferences
Document properties

Index files
Index preferences

5. Converting to PDF

Distiller

Settings

PDF/X & PDF/A

Different ways to launch

Adobe PDF printer
Blank document
Scan to PDF
From a web page
Flash to PDF
Multiple files and portfolios

6. Editing PDFs

Saving
Exporting

Combining and packaging

Combining from multiple files

Supported file types

Portfolios

Attaching files

Editing Text

Touch up text
Embedded fonts

Click selected text to replace certain fonts

Selection properties with Select tool and Hand tool

Open a table as spreadsheet -save as a table

Spell check and looking up definitions

PDF editor for new blank pages

Redacting Text

Adding comments and integrate them
into the source doc

Using redacting tools

Editing Images and Objects

Export all images

Snapshots

Touchup Objects

External Editor

Select and Select Object tool

Working with Pages

Thumbnails

Reordering, copying, removing

Insert from file, from clipboard

Extracting

ReplacingCtrl Alt dragging

Combine files

Splitting documents

Cropping pagesCropping Preflight profile

Rotating pages

Headers and footers

Page numbering

Backgrounds and Watermarks

7. Scanning

Searchable image versus
ClearScan (OCR)

Presets and Options
Converting images to Searchable
text with Recognize Text

Export recognized text to Word
Scanning Forms

New integrated processes

PDF Creation with multiple files

Export files

Headers and Footers

Split docs

Integrating Preflights


